
      Admissions Process 
 

International Student

TPCA Mission & Admissions Philosophy

Traders Point Christian Academy exists to challenge and educate students within the framework of a Biblical worldview 
while leading them to a personal faith and transformed life in Jesus Christ.

Traders Point Christian Academy is committed to providing international students with an exceptional academic program 
that is grounded in Biblical truth. We work to provide a well-rounded experience that allows each student to exercise new 
skills and abilities, to develop their English language skills, to learn about America and to prepare to attend an American 
university of their choice. The Academy selects students for admission that we believe are highly motivated for success 
personally, and who will contribute to the total educational experience of all TPCA students. We admit students from 
families who value a strong academic curriculum, who provide evidence of the ability of their child to benefit from its 
educational programs and who agree with a wholly integrated Biblical worldview approach to education.  Each applicant 
for admission is reviewed individually with careful consideration given to academic and behavioral records. Also consid-
ered is the student’s ability to benefit from and contribute to opportunities offered at the Academy.  

Admission Criteria 

International student applications are accepted for either January or August enrollment. Applicants will be contacted by Mr. 
David Choye (dchoye@tpcs.org) who represents TPCA  in assisting our prospective international students. All applying 
international students must meet the following requirements:

 • Minimum U.S. equivalent of a 2.3 grade point average (GPA)
 • Take English Proficiency Exam through SLEP and meet TPCA minimum proficiency score (visit www.ets.org to 
    register and obtain test site information)
 • Successfully interview via phone or Skype with our admissions staff and principal

Materials Required for International Applicants

Applicants must submit: 
 • Completed International Student Application
 • Copy of class grades and standardized test results (in English translation) for prior three years
 • $150 non-refundable International Application fee (per student)
 • Provide results of SLEP exam results (translated in English)
 • Copy of birth certificate

Academic Testing, Interviews and Tours

As part of the admissions process, international applicants for are required to submit all standardized testing results taken 
in their home country (translated to English) which helps us determine the applicant’s academic readiness for TPCA. 
Students also participate in an interview with our admissions staff and principal via phone or Skype. The purpose of the 
interview is to get to know the student, further assess their English proficiency and address further questions or concerns 
the student may have, and finally to review TPCA’s expectations to ensure that the prospective student is in agreement 
with these expectations.



             Completing the Application Process  
 
 
 
Please complete the entire enrollment packet.  Your application will not be processed until all information is received.  
Once all of your information has been received, you will be contacted to schedule testing for your student and an interview 
for you and your student. Use the checklist below to verify your packet is complete. 

 

  
 
 
 
 
 
 

Contact Us 
If you have questions or need assistance at any time during the application process, please feel free to contact the 
Admissions Office at TPCA or Mr. David Choye at the following: 

 

Traders Point Christian Academy 
Main: 317-769-2450 
Toll Free: 877-218-0936 
6600 S. Indianapolis Road 
Whitestown, IN  46075 
www.tpcs.org

Mr. David Choye
Mobile: 714-482-8882
Email: dchoye@tpcs.org

 
 
 
* Student information is protected by Family Educational Rights and Privacy Act, the Individuals with Disabilities Education Act, and 
other federal and state laws. 
 

  Enrollment Application
  New Applicant Information
  Writing samples (grades 6 - 12 only)
  Parent and student signatures on Mission, Core Value & Statement of Faith
  Parent signatures on Parent Covenant
  Student signature on Grade 6 - 12 Student Covenant
  Teacher Reference 
  Principal/Guidance Counselor Recommendation
  Pastor Reference
  High school student Questionnaire
  Records Release form
  Application for I-20
  Transfer Authorization form if student is a transfer student
  Parent Contract - Notarized
  Guardian Contract
  Contact Information
  Parent signatures on Student Fee Schedule
  Letter of Support - Notarized
  Bank Statement demonstrating minimum balance of $40,000 USD
  Copy of Guardian’s Driver’s License or Passport
  Copy of Guardian’s recent utlity bill
  Copy of student’s Immunization Record
  Registration Fee: non-refundable ($150 per student)
  Copy of complete records from current school (both in native and English translation)
  Copy of student’s Passport and any current U.S. Visas
  Copy of F1 Visa, I-20 and I-94 card if student is a transfer student



        K – 12 Enrollment Application 
         
Name            Male Female  
 Last    First    Middle 
     

Nickname      Grade enrolling    Year enrolling      Date of Birth  

If Kindergarten select class: Full-day Extended/5 hour day   Half-day AM           Half-Day PM 

Student Address                                                           

City        State    Zip   

Home phone (  )    School District 

Primary contact email  

Parent’s marital status:       Single  Married     Separated    Divorced 

Applicant in legal custody of:   Both parents  Mother     Father  Legal Guardian   Other     

Ethnic origin: (for statistical purposes only)  White   African American   Biracial   Hispanic   Asian   Other 

Parent/Guardian Information (resides at student’s address) 

 Father    Stepfather    Other:      Mother    Stepmother    Other:    

Name        Name  

 Mr.  Rev.  Dr.     Mrs.  Rev.  Dr.   

Cell phone (  )     Cell phone (  ) 

Email Address        Email Address 

Employer       Employer  

Occupation/Title       Occupation/Title  

Work phone (  )     Work phone (  ) 

Joint-Custodial or Non-Custodial Parent Information 

 Father     Stepfather    Other:     Mother     Stepmother    Other:   

Name        Name  

 Mr.  Rev.  Dr.     Mrs.  Rev.  Dr.   

Cell phone (  )     Cell phone (  ) 

Email Address        Email Address   

Employer       Employer  

Occupation/Title       Occupation/Title  

Work phone (  )     Work phone (  ) 

Address        Address 

City          State        Zip                City            State          Zip  

Home phone (  )      Home Phone (                ) 

Please check all boxes that apply for the joint or non-custodial parent(s):  Emergency contact  Correspondence 

 Receive report card   Publish phone      Court order in place 

Church Affiliation Name of church attending  

 Not attending a church at this time  In the process of looking for a church 

 

Nondiscriminatory Policy 
Traders Point Christian Academy does not discriminate on the basis of race, color, national origin, gender or disability 
either in regard to admission or administration of school programs. The Academy reserves the right to deny admission to 
any applicant when that decision is determined to be in the best interest of the student and/or the school.   



                              New Applicant Information 
         
Student Name             

School last attended  

Have all financial obligations been fulfilled at the school listed above ?    Yes   No 

1. State briefly why you want to enroll your student at Traders Point Christian Academy  

 

 

2. Has your student repeated any grade?  No  Yes If yes, which grade(s)?  

3. Has your student ever skipped a grade?    No  Yes If yes, which grade(s)?   

4. Has your student ever been referred, diagnosed, or treated for any of the following:  ADD   ADHD  LD  PDD 

 

 

5. Are there any disciplinary, social, physical or emotional issues that may affect his/her educational needs? 

 No  Yes   If yes, please explain  

 

 

6. Is your student currently under treatment for any of the above or operating under any type of school Accommodation 

plan (504 plan or Individual Education Plan (IEP)?  No  Yes   

*If yes, attach a copy of the IEP or 504 plan plus the most recent case conference report 

 

7. Has your student ever been dismissed from any school?   No  Yes  If yes, please explain  

 

 

8. Has your student ever participated in any high ability or gifted student testing or programs?    No  Yes 

 

9. What extracurricular activities is your student interested in (K – 12)?  

 

 

Traders Point Christian Academy was recommended by  

 

If there are other children in your family, please complete the following:  
 
Name________________________Grade________Age______School________________________________________  

Name________________________Grade________Age______School________________________________________ 

Name________________________Grade________Age______School________________________________________  

Name________________________Grade________Age______School________________________________________  

  

 

 

Traders Point Christian Academy reserves the right to limit the number of students admitted with disabilities in order to best meet the 
needs of the students within the resources that are available. 



             New Applicant Writing Sample  
 

New Applicant Writing Sample (entering grades 6 – 12 only)

The Academy places high value on a student’s ability to communicate clearly and concisely, to demonstrate thorough 
consideration of the topic at hand, and to present their ideas in an organized manner. Please submit responses as 
instructed below in the student’s own handwriting.

1. TPCA is a Christian school. What does this mean, and how do you think this will impact your daily school 
 experience?

2. Tell us about your greatest challenge in life or school and describe how you overcame that challenge.

3. What are your future goals and how will having a Christian education help you achieve these goals?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________



            Mission, Core Values & Statement of Faith  
 

Mission 
 
Traders Point Christian Academy exists to challenge and educate students within the framework of a Biblical worldview 
while leading them to a personal faith and transformed life in Jesus Christ.  (Scripture basis:  Rom 12:1-2) 

 

Core Values 
 
 Faith - We believe Jesus Christ is God’s Son and the only Lord and Savior of all creation.(Matt16:13-17; Eph 1:3-14; 

Col 1:15-23; Heb 9:11-15) 

 Knowledge - We believe God is the pre-existent Creator and the ultimate source of all truth and knowledge. 
(Gen 1-2; Rom 1:18-32) 

 Values - We believe there is a core set of values found in God’s Word, the Bible that determine our goals, our actions, 
our speech and the framework of our relationship with others. (II Tim 3:16-17; Prov 4:20-27; Eph 4:25-5:20) 

 Home - We believe the school shares a co-worker relationship with the parents or guardians of the students.   
(Deut 6:1-9; Eph 6:4) 

 Education - We believe formal schooling offers structured learning opportunities to develop skills needed for the 
successful completion of each developmental stage of life. (Rom 12:1-2; Eph 4:20-24) 

 Teachers - We believe teachers not only instruct, but also serve as role models for their students. 
(John 13:12-17; I Tim 4:10-16) 

 Success - We believe success in education is reflected in a child’s confidence and ability to apply what he or she has 
learned to situations outside of the classroom. (Prov 2:1-11 & 3:1-18) 

 Application - We believe it is important for the principles of Christ-like living to be learned and practiced every day by 
the Christian community for the world to see. (Matt 5:3-16 & 18:15-17; Acts 2:42-47; Rom 12:3-12, I Cor 12:7-11) 

 

Statement of Faith 
 
 We believe the Bible to be the inspired, infallible, authoritative, inerrant Word of God (II Tim 3:15, II Peter 1:21). 

 We believe there is one God, eternally existent in three persons - the Father, Son and Holy Spirit (Gen 1:1, Matt 28:19 
and John 10:30). 

 We believe in the deity of Christ (John 10:33), his virgin birth (Isaiah 7:14, Luke 1:35), his sinless life (Heb 4:15 & 
7:26), his miracles (John 2:11), his vicarious and atoning death (I Cor 15:3, Eph 1:7, Heb 2:9), his resurrection (John 
11:25, I Cori 15:4), his ascension to the right hand of the Father (Mark 16:19) and his personal return in power and 
glory (Acts 1:11, Rev 19:11). 

 We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the exceeding 
sinfulness of human nature and that men are justified on the single ground of faith in the shed blood of Christ and that 
only by God’s grace and through faith are we saved (John 3:15-21 & 5:24, Rom 3:23, 5:8-9 & 6:1-10, Eph 2:8-10, 
Titus 3:5). 

 We believe in the resurrection of both the saved and the lost; those that are saved to the resurrection of life and those 
that are lost to the resurrection of damnation (Matt 25: 31-46 & John 5:28-29). 

 We believe in the spiritual unity of believers in our Lord Jesus Christ (Rom 8:9, I Cor 12:12-13, Gal 3:26-28). 

 We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a godly life 
(Rom 8:13-14, I Cor 3:16 & 6:19-20, Eph 4:30 & 5:18). 

 We believe in the equality of races because there is no distinction in God’s treatment of people (Rom2:11, Eph 5:18). 

 We believe in the Lord’s Great Commission, that we are bound to extend the gospel of God to all we reach (Matt 
28:18). 

 

Details about Traders Point Christian Academy’s expectations and philosophies may be found in the Parent/Student 
Handbook, which is available upon request.  
 

Parent & Student Agreement 
I have read and accept the Mission, the Core Values and the Statement of Faith of Traders Point Christian Academy and 
agree to support them to the fullest extent. 
 
 
Parent Signature         Date 
 
 
Student Signature (for students applying  to grades  6 – 12)     Date  

 



                  Parent Covenant  
 
 
We choose to enroll our student in Traders Point Christian Academy out of a desire for him to grow in all ways that honor 
God and the Lord Jesus Christ. We also seek for him to develop all of the potential skills, knowledge and character that 
are part of God’s design and plan for his life. With these goals in mind, we agree to the following: 
 

 We understand that we are vital partners with the Academy in our child’s growth and development. We will support and 
encourage the application of the Christian worldview involved in our child’s learning experience by extending 
classroom instruction of Christian principles into family life. We agree to uphold and support the high academic 
standards of the Academy by providing a place at home for our child to study and by giving our child encouragements 
in the completing of homework and assignments. 
 

 The Administration is given full discretion in the discipline of our child including the issuing of consequences, detention, 
suspension and expulsion from the school program.  Dismissal may result at any time when we or our child 
demonstrate by conduct or attitude that we are not in harmony with Academy rules and regulations or fail to answer 
honestly any questions on the application, forms or during interviews. 

 

 We recognize that for our child to make good progress in his work, it is essential that he have confidence in the 
teachers and the Academy. Therefore, we will do all in our power to see that our child respects and obeys the school 
staff and standards. We agree that if our child should become involved in any difficulty with other students, teachers or 
Academy staff, we will refrain from complaining to other parents, but with prayerful Christian spirit will seek resolution 
through the proper school channels in ways that are respectful and in keeping with Biblical principles (Matt 18:15-18). 

 

 We give the Academy permission for our child to take part in all school activities, including sports activities and school 
sponsored trips away from the school premises. We further agree to hold the Academy and its agents harmless for any 
liability to our child or guardian or parent thereof because of any claims on behalf of our child against the Academy or 
any agent thereof because of any injury or alleged injury to our child.  Should legal action, for any reason, be taken 
against the academy or any employee or agent thereof on our child’s behalf and the Academy or its agent not be found 
at fault, we agree to pay any attorney fees, court fees, damages or other costs that the Academy or its agent should 
incur to defend itself against such action.   
 

 We request that our child participate in health appraisal activities conducted in school by our Public Health Nurse.  The 
activities include screening for vision and hearing problems, and for scoliosis (curvature of the spine).  There is no 
charge for these services. 

 

 We agree to meet all of our financial obligations to the Academy, even those that remain after our child graduates or is 
withdrawn, in accordance with the policies stated in the Financial Contract. Should collection or legal action be required 
to collect outstanding or delinquent fees on our account, we agree to pay any attorney fees, collection fees, or court 
fees that the Academy or its agents should incur. 

 

 We give permission for our child to be photographed for use on Academy promotional materials, web site page and 
year book. 

 

 We have read the Academy “Mission Statement”, “Statement of Faith”, and the Core Values”. We understand that 
these principles are the foundation of the entire program of the Academy, including all instruction and discipline.  We 
shall endeavor to support and uphold the principles, practices and the educational policies of the Academy in every 
way. 

 

Parent Covenant 

We have read and accept the Traders Point Christian Academy Parent Covenant  and agree to support the statements 
within the covenant to the fullest extent. 
 
Parent signature         Date      

 

Parent signature         Date      
 

 



       Grade 6 - 12 Student Covenant  
Note: 6th – 12th grade applicant students should read and sign this form. 
 
I choose to enroll as a student in Traders Point Christian Academy out of a desire to grow in all ways that honor God and 
the Lord Jesus Christ. I also seek to develop all of the potential skills, knowledge and character that are part of God’s 
design and plan for my life. With these goals in mind, I agree to the following: 
 

 I agree to abide by the Academy rules; and I understand that failure to cooperate in maintaining its ideals of academic 
and Christian conduct, on or off the school grounds, may result in my dismissal whenever the general welfare requires, 
even though there may be no specific breach of conduct precipitating suspension. 
 

 I will manifest by precept and example the highest Christian virtue and personal behavior, serving as a Christian role 
model (I Tim 4:12) both in and out of school to fellow students, and as an example to parents and faculty in judgment, 
dignity, respect and Christian living. This includes, but is not limited to, the refraining from such activities as the use of 
alcohol, tobacco, illicit drugs, and the use of vulgar and profane language (Titus 2:7-8). 
 

 Faith is the confidence that God is who He says He is and that He can do what He says He can do. I will strive to 
develop an authentic faith, trusting God with the critical areas of his life and future (Prov 3:5-6). 

 

 I will work to renew my mind to the truths of Scripture by developing a consistent devotional and prayer life (Rom 12:2). 
 

 I will strive to honor God’s plan for sex and morality by establishing and maintaining moral boundaries to protect my 
body and emotions (I Thes 4:3-8).  

 

 Knowing that my friends impact the direction and quality of my life, I will strive to establish healthy friendships and 
avoid unhealthy ones (Prov 13:20). 

 

 I recognize that good decision making is more that choosing between right and wrong; it is focusing instead on the 
necessity of wisdom in his decisions.  In light of my past experiences and future dreams, I will strive to ask “What is the 
wise thing to do?” as he makes decisions (Eph 5:15-17). 

 

 Freedom and authority are often viewed as opposing concepts. Scriptures teach that maximum freedom is only found 
under God’s authority. I will submit to the authorities that God has placed over me, whether that is at home, at school 
or in the church (Rom 13:1-2). 
 

 I will strive to overcome the natural tendency toward selfishness; instead I will learn to put others needs ahead of my 
own, developing a selfless attitude (Phil 2:3-11). 

 

 If I encounter problems or conflict with fellow students or Academy staff, I will seek resolution through the proper 
channels in ways that are respectful of others and in keeping with biblical principles (Mat 18:15-18). 

 
 
 

Student Covenant 
 
I have read and agree to follow the Traders Point Christian Academy Student Covenant to the best of my ability, with the 
support and encouragement of my parents and church. 
 
Student signature         Date      

 

Parent signature         Date      
 

 

 
 

 

 



                    International Student Reference Form                             

                                                            Principal/Guidance Counselor Recommendation (6th-12th) 
 

This form should be completed by a Principal, Assistant Principal, or Guidance Counselor at the student 
applicant’s current or most recently attended school.  

 
Student’s Name _______________________ Age ___________ Current Grade _______  
The above student has applied for admission to Traders Point Christian Academy. We would appreciate your response to 
the following questions below.  
 
Please return the completed form via fax (317) 769-2456, mail to Traders Point Christian Academy, Attn: Admissions 
Department, 6600 S. Indianapolis Road, Whitestown, IN 46075, or email to tkanzler@tpcs.org.  
 
 
How long has this student attended your school?  
 
Approximately where does this student rank academically at your school?  
___ Top 10% ___ Top 1/3 ___ Middle 1/3 ___ Bottom 1/3  
 
Has the student been diagnosed with a learning difference and/or given academic accommodations?  
No __________ Yes_________  
If yes, please explain:  
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
Has the student had any disciplinary problems? No__________ Yes__________ If yes, please explain below:  
 
_________________________________________________________________________________________________  
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
Cooperation with parents with school policies and personnel: (please check one)  

_______ Active and constructive  
_______ Cooperative when called upon  
_______ Assertive, but constructive and cooperative  
_______ Non-cooperative  
_______ Not known  
 

Financial Obligations: (please check one)  
_______ Parents meet financial obligations regularly  
_______ Parents need special arrangements with financial obligations  
_______ Tuition account is currently delinquent  
_______ Not known  

 
Special talents, gifts, or abilities that will make this student an asset:  
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
 
 
 
 
 
 



 

STUDENT RATING NOT SURE 
BELOW 

AVERAGE AVERAGE GOOD EXCELLENT 
Attendance           
Cooperation           
General Conduct           
Initiative           
Leadership           
Punctuality           
Sense of Responsibility           
Work and Study Habits           

 
 

Please evaluate the 
student's English language 
background and proficiency: 

NOT SURE 
NOT YET 
OBSERVED  POOR  AVERAGE  GOOD  EXCELLENT 

Reading                
Writing                
Speaking                
Understanding Conversation                
English Fluency                

 
 
 
Additional Comments:  
 
_________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________ 
 

 

 

 

 

 









               
 
 

 
 
 
 

 
 

Application for I-20

1. School year applying for _________ Grade to Enter ________

2. Student Legal name as written on Passport (no nicknames)

 Last __________________   First_________________

 Passport Number: ____________________ Issuing Country: ___________

 Passport Issue Date: ____________  Expiry Date: _____________

3. Country of Birth_____________________

4. Date of Birth_______________________

5. Country of Citizenship________________

6. Gender:    Male___     Female___

7. Country in which you are now residing: _________________________

8. Current student address (country of origin)

 _________________________________________________________

9. Name and Address of the school you are currently attending

 _________________________________________________________

10.  Type of VISA you have been issued if any: ____________________

11.  If currently in the U.S., Present stay in U.S.A. began on ______________ 
        (month/year)

12.  Parents Information

 Father’s Name: ___________________ Mother’s Name: ______________

 Address: ________________________________________________________

 Home Phone: ____________________ Work Phone: _________________

 Father’s Email: ___________________ Mother’s Email: _______________

13. Guardian/Sponsor  U.S.A. contact information

  Guardian/Sponsor Name____________________________________
  Phone___________________________________________________
  Address__________________________________________________
  Relation to Student_________________________________________ 
  Email Address ___________________________

14.  Expected cost for room/board for 1 school year (not including tuition) $_______
 



               
 
 

 
 
 
 

 
 

Transfer Authorization Form

Students on F-1 Visas wishing to transfer to Traders Point Christian Academy must complete Section A and have 
Section B completed by the institution they were last authorized to attend.

Section A
Student to complete

Student Name:_____________________________________________________
    Last   First   Middle

Date of Birth:_______________  Country of Birth:___________________

Country of Citizenship:___________________________

Student Signature:______________________________

Section B
To be completed by International Advisor at last school attended

Dates of Attendance:_____________ to:______________

Admission Number:_______________________________

1.  Is the student currently in status?    Yes_____  No____
2.  Is the student eligible for transfer?    Yes_____  No____
3.  Has the student met all school financial obligations?  Yes_____  No____

Name of School:______________________________________________

School File#:_________________  214F:__________________________

Address:____________________________________________________

Phone:__________________  Email:_____________________________

Name and Title of DSO:________________________________________

Signature:____________________________  Date:_________________
 



               
 
 

 
 
 
 

 
 

Parent Contract

We hereby affirm that we ______________________ and _____________________ are the 
            (Full name of father)                            (Full name of mother)

legal parents of _____________________ whose birth date is ____________.
     (Full name of student)

We hereby consent to the attendance of our child at Traders Point Christian Academy as a nonimmigrant student.  We 
hereby declare that our child has been given our permission to live with the following adult(s) at the following address:

_____________________________________________________________________________________________
(Full name of adult(s) with whom student will live)

_____________________________________________________________________________________________
(Address with city and zip code)

We hereby affirm that we have delegated to Mr./Mrs. __________________________________ the responsibility to 
           (Full name of Guardian)

act in our behalf in all matters concerning our child and the school.  

The above named adult(s) have agreed to give our child the necessary guidance and supervision to assure that his/her 
satisfactory attention to school work, attendance and regulations of the school are achieved.

Signature of Father___________________________

Signature of Mother___________________________

Date____________________

*A Notary Public must witness the parent signatures.  
Notarization may be indicated on this form or may be attached.



               
 
 

 
 
 
 

 
 

Guardian Contract

As a designated Guardian for __________________, I agree to do the following:
                (Full name of student)

 • Monitor the homework and academic progress of my student
 • Ensure the quality of health of my student re: making sure that the student receives adequate food and sleep
 • Provide medical/dental care for my student if necessary
 • Ensure the attendance and punctuality of my student
 • Monitor the behavior of my student for compliance with the rules and regulations as outlined in the student  
   handbook
 • Be available to meet with administrators, teachers and staff as deemed necessary by the school
 • Notify the school immediately of any change of address of phone number
 • Follow up on financial status of my student to ensure that all payments of tuition and fees are current
 • Assist my student in maintaining his/her VISA status and abide by the rules and regulations as mandated by 
   the INS

I have read and understand the statement of obligations, which rest upon me as a guardian and upon the student I am 
sponsoring.  I agree to comply and will do everything in my power to influence the student to comply also.  I understand 
that my failure to do so or the failure of my student to comply may result in the expulsion of my student.

Date___________

Student Name______________________

Guardian Name_____________________

Guardian Signature_____________________

Guardian Address___________________________________________________

Home Phone_______________    Work Phone________________  

Mobile Phone_______________    Email Address__________________________

Relation to Student_______________________
 



               
 
 

 
 
 
 

 
 

Contact Information

Student’s Legal Name: ____________________  Grade Applying For: _____

Student’s Preferred Name: ________________________

Father’s Name: _____________________ Mother’s Name: ____________________

Home Address (Country of origin)

_______________________________________________________________________

_______________________________________________________________________

Home Phone: ___________________  

Father’s Work Phone: _________________ Father’s Mobile Phone: ________________

Mother’s Work Phone: _________________ Mother’s Mobile Phone: ________________

Father’s Email Address: ________________ Mother’s Email Addres: ________________

Guardian’s Name: ____________________ Guardian’s Spouse: ___________________

Guardian Address (Local address)

_______________________________________________________________________

_______________________________________________________________________

Guardian Home Phone: ________________  

Guardian Work Phone: _________________  Guardian Mobile Phone: _______________

Guardian Email Address: ____________________



               
 
 

 
 
 
 

 
 

Student Fee Schedule
2011 - 2012 School Year

Kindergarten
Annual Tuition/Registration $10,000

Elementary (Grades 1 - 6)
Annual Tuition/Registration $13,000

Junior High/High School (Grades 7 - 12)
Annual Tuition/Registration $16,000 
 
Tuition is non-refundable and payment is due in full at the time of registration.

A $150 non-refundable registration fee is due at the time an application is received.

Upon acceptance to the school and at the time of issuance of I-20, a $3,000 non-refundable deposit is required.  
Registration fee and deposit will be credited toward the tuition.  Deposit is refundable only in the event of denial of F1 
visa and must be verified by written letter from the U.S. State Department/Embassy/Consul.

The tuition/registration fee in the first year is inclusive of a fee for international student registration processing, including 
the I-20 processing fee.  This portion of the tuition/registration is a fixed fee and not subject to pro-ration when students 
register mid-term.

Students entering the school mid-year will have their tuition based on a prorata share of the remaining days in school.

TOEFL or SLEP score will be required for students for whom English is not their primary language.

Parent Signatures

We have read the Student Fee Schedule, acknowledge that all tuition payment and deposits are non-refundable, with 
exception to denial of F1 visa.  Furthermore, we agree to make timely payment of all fees and payments.

Parent signature __________________________________

Parent signature __________________________________



               
 
 

 
 
 
 

 
 

Letter of Support

The U.S. Department of Justice (Immigration and Naturalization Service) requires an Affidavit of Support be filed for 
international students.  In addition, bank statement verifying a minimum of $40,000 USD must accompany the Letter of 
Support.

The following letter is a sample that meets government approval.  The letter must be notarized and must be officially 
stamped to be valid.  

Date:___________

To Whom It May Concern:

I, ______________ (parent’s name), will be financially 
responsible for all expenses (tuition, transportation, 
living, food, home stay, etc.) while my child, 
_____________ (student’s name) 
___________(student’s date of birth),
is studying in the United States.

All United States laws and guidelines will be upheld 
and followed.

Thank you for your attention to this matter.

Yours truly,

_______________ (Parent’s signature)

_______________ (Parent’s name)




